TOWN OF TAOS

ZONING REVIEW

APPLICATION PACKET

For Commercial and Residential
PLANNING, COMMUNITY AND ECONOMIC DEVELOPMENT DEPARTMENT




Planning, Community and Economic Development Department

ZO N I N G REVI EW :':2:::";’:::3 Placita
APPLICATION "

(For Building Permit)

ZONING REVIEW PERMIT NO BP20 -
TYPE OF PROJECT

For a residential project, a homeowner may complete this section if homeowner is building without a
contractor. For a commercial project, a licensed contractor MUST complete this section.

Please circle which permit you are applying for:

Licensed Contractor Permit Homeowner-Builder Permit

CONTRACTOR INFORMATION

Contractor Company Name

Applicant Name

Mailing Address

City ST ZIP Code

Telephone Phone - ] Ceill Phone

E-Mail Address

NM State License # | License Expiration Date

PROPERTY OWNER INFORMATION

Name

Mailing Address [

City ST ZIP Code

Telephone Number Cell Phone

E-Mail Address [

ARCHITECT/ENGINEER INFORMATION

Name

Mailing Address

City ST ZIP Code

Telephone Number ' _ Cell Phone

Email Address

NM State License # License
Expiration Date




BUILDING PROJECT INFORMATION

Physical Address/Location:

Zone:

Project Type

(Circle one) New Building Retaining Wall Addition Alteration

Description

(Circle one) Single Family Residential Multi-Family Residential Multi-Tenant Duplex

Condominium Commercial Industrial/Manufacturing Mixed Use
Other

Explanation

For commercial projects, state the

name of the business

Will this project require

connections to Town Utilities? YES NO

(circle one)

Project Floor Area (In Square Feet)
Heated Area Porches
Basement Carport
Garage Other

Construction Material

Construction Valuation
of Project

BUILDING PERMIT APPLICATION SUBMITTAL CHECK LIST
The following submittals are required in order to be considered for a Zoning Review for a Building Permit.

Please complete and submit this completed application along with the required documentation as outlined in

Chapter 15.04 Building Code of the Town of Taos Municipal Code. Complete application packet shall be

submitted to the Planning, Community and Economic Development Department. Incomplete, inadequate or

late submittals will result in delay or rejection of the request for a Zoning Review for a Building Permit.
Please contact staff with questions regarding the submittals required herein.

Please read the following general submittal requirements for obtaining a building permit.
Additional submittals may be required. It is the applicant’s responsibility to comply with
all codes and ordinances. Building permit applications will not be accepted if all
submittals on this checklist are not provided.




*NOTE: ALL DRAWINGS MUST BE DRAWN TO SCALE

a
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Completed Zoning Review Application with original homeowner or contractor signatures

Completed Owner's Affidavit (to be completed only when an applicant has an agent)

Residential Zoning Review Fee - $250.00

Commercial Zoning Review Fee - $500.00

Completed Land Use Preliminary Information Application

Commercial Plan Review Fee by Fire Marshal $0.035 per square foot - For Commercial

Projects Only

Completed Fire Inspection Request Form — For Commercial Projects Only

Completed E-911 Addressing Application

Completed Floodplain Determination Form

Completed Construction Mitigation Checklist per section 16.12.070.6

Completed Site Threshold Assessment {STH} Form

Completed and approved commercial building plan review from the Town of Taos Public Works

Department - 575-751-2047 — For Commercial Projects Only

Completed and approved commercial building plan review from the Town of Taos Fire Marshal -

575-758-3386 — For Commercial Projects Only

State of New Mexico Multi-Purpose Building Application - For Commercial Projects Only

gtalte of New Mexico Homeowner Building Permit Application Packet — For Residential Projects
nly

Legal description of property

Copy of most recent registered warranty deed or a Notice of Valuation obtained from the Taos

County Assessor’s Office.

Vicinity Map

2 or 3 Sets of Plans (One set of plans will be retained in the Planning Department File)

Site Plan and Survey Plat (minimum scale 1" = 20'). Site plan shall depict all existing and

proposed structures, setbacks, parking area and other applicable strict/standard requirements
pertaining to the zone in which the building will be placed as set forth in the Town of Taos Land
Use Development Code. Please see “General Site Plan Requirements” in Section 16.20.080.8 of
the Town of Taos Land Use Development Code.

Submit a narrative explaining how the zoning review applied for will meet the requirements of
Section 16.12.040 Application for Land Use Development. (The Building Permit will not create a
danger to the public health, safety or welfare, nor cause an extraordinary expense, nor create a
nuisance.)

Septic Tank and Well Permit or the completed and approved Town of Taos Water/Sewer Hookup
Application. Note: All septic tanks must have approval from the State of NM Environment
Department and all wells must have a permit from the State of NM State Engineer’s Office (both
permits are required before the Zoning Review for Building Permit / Manufactured Home Permit



will be issued). If you plan to utilize Town of Taos Utilities, you must file a Town of Taos water
and sewer application to determine feasibility and submit the approved application with your
zoning review application.

Foundation Permit — For all Mobile / Manufactured Home. This permit shall be obtained from the
State of NM Manufactured Housing Division. A copy of this permit must be submitted before a
Mobile Home / Manufactured Home permit will be issued.

Drainage Plan prepared by a registered Licensed NM Engineer for any construction within 150
feet from the centerline of an established arroyo.

THREE (3) COMPLETE SETS OF PLANS TO INCLUDE THE FOLLOWING

Site Plan

O

Accurate true north arrow and minimum scale of one-inch equals twenty feet (1:20)

[J Surveyed boundaries with legal descriptions of all property included in the development

O 0a0aao

o000 0O

Location, size, arrangement and use of all proposed structures, buildings and development
Distance of each structure to each property line in feet (setbacks)
Location, design and size of any proposed or existing signs, fences and walls

Location and description of all existing overhead and underground easements on the property
and within 300 feet of the property, noting purpose and grantee of the easement

Location of existing and proposed underground and cverhead public utilities including but not
limited to sewer, water, electrical lines, telephone lines, cable, etc.

Location and size of all watercourses, drainages, etc. (arroyos, ditches, rivers)
Documentation that all acequia right-of-ways shall be respected with locations indicated

Landscape treatment, including existing trees and shrubs

Elevations

O
g
O

B

Grade and elevations at 1/8” with respect to finish floor elevations
Four Views — North, South, East, And West

Exterior details of all improvements in accordance with the design standards of Title 16 Land Use
Development Code

Indicate building height

ADDITIONAL REQUIREMENTS FOR ALL COMMERCIAL, INDUSTRRIAL AND LARGE
SCALE RESIDENTIAL PROJECTS (MUST ALSO SUBMIT THREE (3) COPIES)

Site Plan



oo o O d
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Arrangement & dimensions of all spaces to inctude ADA and location of ingress/egress &
circulation aisles in the parking area

Location, size and names of public & private streets & parking areas, public right-of-way, alleys,
walkways & trails on the property

Location and description of public facilities including proposed schools, dedicated open spaces
and park sites

Existing improvements on adjacent properties within 300 feet of the proposed development

Location and size of landscaped areas including a description of existing and significant
vagetation and other environmental features

Description of existing method of treatment of correction of flooding or erosion problems

Topographical Features

O
O
O

Existing topography with elevation contour lines at a maximum of two —foot intervals
Areas subject to inundation and proposed method of treatment or correction of flooding problems

Proposed Grading and Drainage Plans, including location s of all existing drainage areas, water
bodies, water goodies, watercourses, floodways, flood fringes, floodplains and proposed water
and erosion control structures affecting the property and/for affected by improvements to be
constructed on the property

Grading and Drainage Plan

g

O

OO0 O0OOo0O0oOoo0oooOoooa:b

Must comply with the Town of Taos Sterm Drainage & Flood damage Prevention Ordinances and
any other applicable ordinances

Registered Licensed NM Engineer's certification along with the Engineer’s signed and dated seal
Scale and accurate true north arrow

Floodway Map

Offsite topography map of upstream basins contributing flows to the site

Fencing Statement

Calculations and details for all proposed hydraulic structures

Hydraulic Analysis

Erosion Protection

Reference to all supplemental reports, calculations and attachments on the plan

Road maintenance agreement

Grading shall be indicated by showing existion and proposed contours

Cut or fill slopes shall be shown and differentiated by shading, tone coulor or line weight
Show the ratio of horizontal to vertical measurement for cut and fill slopes

Areas of severe soils for the intended use shall be clearly shown



Landscaping Plan

[0 Must comply with Chapter 15.12 Landscaping of the Town of Taos Municipal Code (Landscaping
Regulations)

Minimum scale of one inch per twenty feet (1:20)
Accurate true north arrow

Location, size, surface materials and color of all structures, parking areas and other man=made
elements

Grading Plan showing the existing and final elevations
Location, type and size of existing plants and materials

Location, type and quantity of proposed plants and other materials at % mature size in
appropriate relation to scale

Common and botanical names must be identified next to all plant materials or by a clearly
understandable legend

Type and location of proposed irrigation system
Estimated date for completion of installation of plantings and finished materials

Estimated cost of materials and installation of the landscaping materials

Oooo0oO O Oooo ogooOoaog

Graphic quality must be equal to standard architectural and engineering practices

OTHER REQUIREMENTS

O Traffic impact study by a registered licensed NM professionat is required for any land use
development as determined by the Site Threshold Assessment Form (STH)

[0 DOT Driveway Permit for projects with access to a state highway

Must comply with Chapter 15.16 of the Town of Taos Municipal Code (The Solar Rights
Regulations)

|

[J Must comply with Chapter 15.28 of the Town of Taos Municipal Code (The Qutdoor Lighting)
O Must comply with Chapter 15.08 of the Town of Taos Municipal Code (The Sign Code)
£

Must comply with the Public Works Standard Manual of the Town of Taos

ORDER OF PLANS
Each set of plans must be submitted in the following order

[ site Plan

[J Grading & Drainage Plan
O Landscape Plan

L Foundation Plan

O Elevations



Agreement and Signature

I, the undersigned, understand that any discussions and/or other communications between any
authorized representative for this application and any/all Town of Taos Staff members regarding this
application do not constitute the entire review of this application and that additional and/or alternate
conditions and/or requirements above and beyond those that may have been discussed may be required.
| also realize that failure to include applicable application material(s) may result in the rejection of my
application or delays in the approval process. | also certify that the signature(s) affixed to this application
are those for the property owner and authorized agent. If | am the agent, | am including an owner’s
affidavit.

Property Owner Name
(printed)

Signature

Date

To be signed by Contractor (Agent) (Must attach Owner’s Affidavit)

Contractor (Please
Print)

Contractor Signature

Date

The below Chapters can be found in the Town of Taos Municipal Code
Chapter 15.12 Landscaping

Chapter 15.20 Flood Damage Prevention

Chapter 15.24 Storm Drainage

Chapter 15.28 Outdoor Lighting

Chapter 15:36 Addressing and Road Naming

Chapter 16.20.080.8 General Site Plan Requirements

Chapter 16.12.040 Application for Land Use

Chapter 16.12.070.6 Construction Mitigation Checklist

Attached:

Construction Mitigation Checklist

Owner's Affidavit

Site Threshold Assessment (STH) Form

Land Use Preliminary Information

Fire Inspection Request Application (For Commercial Plan Review Only)
Fire Department Approval Letter (For Commercial Plan Review Only)
Public Works Approval Letter (For Commercial Plan Review Only)
Floodplain Determination Form

E-911 Addressing Application

Construction Industries Division (CID) Multi-Purpose State Building Application (For Commercial
Permits Only)

Construction Industries Division {DID) Homeowner's Building Permit Packet (For Residential Permits
Only)



TOWN OF TAOS

LAND USE
PRELIMINARY
INFORMATION

APPLICATION PACKET

PLANNING, COMMUNITY AND ECONOMIC DEVELOPMENT DEPARTMENT




Planning, Community and Economic Development Depariment

LAND USE APPLICATION rcomesn

- . Phone {575-751-2016
{Preliminary Information) Fax (505) 761-2026

CASE NO PZB20 -

BUILDING PERMIT NO BP20 .

APPLICANT INFORMATION

Applicant Name

Mailing Address

City ST ZIP Code

Telephone Number Cell Phone

E-Mail Address

Subject Property Address

Property Owner Name,
Address and Contact
Information (If different from
Applicant)

Legal Description of Property ) | Acreage | I Zone |

Description of Proposed
Project

Please complete the following statements using clear and concise language. DO NOT
GUESS. The information provided will assist us in our review of your Land Use
Application.

1. lhave ; square feet of existing buildings, pavement, concrete driveway, sidewalks,
patios, porches, shed and/or barns on my lot.

2. lam proposing __ square feet of new buildings, pavement, concrete driveway,
sidewalks, patios, porches, sheds, and/or barns on my lot.

3. 1 (DO /DO NOT} have runoff which enters my property from my neighbors or existing roadways.

4. Wil additional storm water be ponded on site or discharged to downstream properties? Please
explain.




5. Will any proposed fencing or wells cause ponding and/or the rerouting of existing storm water?
0O vEs
O no
6. lhave arroyos and/or watercourses which cross my property.
7. The center of the nearest arroyo is feet from my property line.
8. The center of the nearest arroyos is feet from my proposed improvements.
9. Wil a septic tank and/or leech field be proposed near the location (approximately fifty (50") feet or
less) of an established arroyo or major flow path?
O ves
O No
10. Approximately how large of an area (measured in square feet) will need to be cleared for the
proposed improvements?
Square Feet
11. Approximately how many cubic yards of material will need to be removed? Filled?
Cubic Yards Removed
Cubic Yards Filled
12. Will any culverts, bar ditches, drainage channels, ponds, or erosion measures be required due to
the proposed improvements?
O YES - Please explain
O No
13. Will construction of the proposed improvements require flood insurance
O vEs
O NO
14. Will any easements be required for the proposed improvements?

O ves
O NO



Agreement and Signature

I, the undersigned, understand that any discussions and/or other communications between any
authorized representative for this application and any/all Town of Taos Staff members regarding this
application do not constitute the entire review of this application and that additional and/or alternate
conditions and/or requirements above and beyond those that may have been discussed may be required.
| also realize that failure to inciude applicable application material(s) may result in the rejection of my
application or delays in the approval process. | also certify that the signature(s) affixed to this application
are those for the property owner and authorized agent. If | am the agent, | am including an owner's
affidavit.

Applicant Name (printed)

Signature

Date

Please see Title 16 Land Use Development Code of the Town of Taos Municipal Code for
any and all requirements for Land Use Applications:




TOWN OF TAOS
CONSTRUCTION MITIGATION CHECKLIST

No building permit shall be issued unless a Construction Mitigation Checklist has
been submitted to the Code Administrator of the Town of Taos.

Please answer YES or NO to the following questions and sign & initial. (Circle

your answer)

Will you provide onsite parking for
the proposed project?

Will there be parking in a public right
of way during the course of
construction?

Will this project require the storage
for construction materials on site?

Will this project require fencing?
(NOTE TO APPLICANT: Fencing
may be required for commercial
projects which involve new
construction).

Will this project require temporary
construction signs advertising the
work being done?

Will this project require a
construction trailer(s} on site?

Wilt this project provide chemical
toilets for workers?

Will this project require the use of
dumpsters for construction debris?

Will this project disrupt traffic at any
time during the course of
construction?

If you answered “No” please refer to

YES NO the attached requirements for off-site

YES

YES

YES

YES

YES

YES

YES

YES

NO

NO

NO

NO

NO

NO

NO

NO

parking.

If you answered “Yes” a letter of
approval from the Town of Taos
Public Works and Police
Departments will be required.

If you answered “Yes” please refer
to the attached requirements for
material storage.

If you answered “Yes" please refer
to the attached requirements for
fencing signs.

If you answered ‘Yes” please refer to
the attached requirements for signs.

If you answered “yes” please refer to
the attached requirements for
construction trailers.

If you answered “Yes" please refer
to the attached requirements for
Chemical Toilets.

If you answered “Yes” please refer
to the attached requirements for
dumpsters. If you answered “No”
please refer to the attached
requirements for site cleanliness.

If you answered “Yes” please refer
to the attached requirements for
construction related traffic control.



Construction Activity: Construction activity shall only occur between the following hours,
unless otherwise authorized by the Town of Taos Development Review Committee
{DRC):

Residential projects: 8:00 am — 5:00 pm, Monday through Saturday

Commercial projects: 7:00 am — 6:00 pm, Monday through Saturday
(Commercial projects in residential zones: 8:00 am — 5:00 pm, Monday through
Saturday)

o
O

By initialing here I understand that my project will comply with the
applicable time frame requirements as they are stated above unless | receive written
permission from the DRC to deviate from them.

This checklist has been answered to the best of my knowledge. Should circumstances
change during the course of my project work that conflict with the answers given in this
checklist, it is my responsibility to inform the Town of Taos Planning and Zoning
Department. | understand that | shall abide by the applicable regulations that are
attached to this checklist. | understand that if | fail to follow the applicable regulations
stated in the attachments herein | may be subject to a Stop Order on my project.

Applicant signature Date

Requirements for the Construction Mitigation Checklist are outlined in Section
16.12.070.6 of the Town of Taos Land Use Development Code, and are available at
the Town of Taos Planning, Community and Economic Development Department
offices.




Owner’s Affidavit
(To be completed only when an applicant has an agent)

State of New Mexico )

Town of Taos )

Wefl

{Please print Full Name(s})

Being duly sworn, depose and say that (| am) {we are) requesting a permit or application through the
Town of Taos. Furthermore, (I} (we) hereby appoint

to act as our authorized agent on our behalf on all matters pertaining to the processing and obtaining of
said permit with the exception of legal documents for recording purposes.

Owner Signature Date

Owner Mailing Address

Physical Address of Property

Subscribed and sworn to before me this

day of , 20

My Commission Expires:

- -"Notary Pub-lic







SITE THRESHOLD

ASSESSMENT (STH)

CASE NO PZ20 -

PROPERTY OWNER INFORMATION

Planning, Community and Economlc Development Department

400 Camino de la Placita

Taos, NM 87571
Phone (575-751-2016
Fax {505) 751-2026

Name

Mailing Address

City ST ZIP Code

Subject Property Address

Home Phone

Work Phone

Cell Phone

E-Mail Address

STA and TIA Limits for Traffic Studies

USE STA TIA UNITS PROJECT
REQR REQR SIZE

Commercial Subdivision 0.40 2 ACRES
M-1 Manufacturing Subdivision 1 5 ACRES
Go Cart/Carnivals/Thrill Rides 1 5 ACRES
Nursery 1 5 ACRES
Service Station & Convenience Store 2 10 PUMPS
Carwash 3 15 LANES
Truck Terminal 3 15 ACRES
Mixed Use 25 100 ()
Golf Course 30 150 ACRES
Motel 30 150 DU
Single Family, Mobile Home, Multi- 30 150 DU
Family

Bank, Drive-In 500 2,500 SF
Bank, Walk-In 1,000 5,000 SF
Convenience Market 1,000 5,000 SF
Restaurant, Fast Food 1,000 5,000 SF
Club, Drinking, Restaurant 1,500 7,500 SF
Day Care 1,500 7,500 SF
Discount Store, Supermarket 3,000 15,000 SF




Retail, Office, Theater 6,000 30,000 SF
Schools, Community Center 10,000 50,000 SF
Church, Hospital, Nursing Home 15,000 75,000 SF
Light Manufacturing 20,000 100,000 SF
Furniture 25,000 125,000 SF
Warehousing 30,000 150,000 SF
TURNS PER HOUR
(Circle One)

Exceeds Threshold: YES or NO
If Yes, is a STA or TIA Required? STA

Notes:

or




PIANNING
TOWN OF TAOS &70ONING
E-911 Addressing Application PARTMEN

Property Code Number: Owner Number:

APPLICANT NAME Phone Number:

MAILING ADDRESS: Alt. Phone #:
Email Address:

City, Suate, Zip
PRI = Only Complete if Chwner s different trom Applicam
PROPERTY OWNER: Phone Number:
MAILING ADDRESS: Alt. Phone #;

Email Address:

City, Sate, Zip

| CERTIFICATION

1 hereby certify that I have read and examined the information contained on this application, and know the same to be true and correct.
All the requirements of the Town of Taos Addressing Ordinance will be complied with whether specified herein or not. The granting of a
permit does not presume to give authority to violate or cancel the provisions of any federal, state, or local law regulating the access or
addressing for any Town or State Roads.

I also acknowledge that the Town of Taos GIS Division is authorized and directed to enforce the provisions of any federal, state, and/or
local codes, and shall have the authority to render interpretations of these codes and to apply policies and procedures in order to clarify the
application of its provisions, Such interpretations, policies, and procedures shall be in compliance with the intent and purpose of any
federal, state, and/or Local codes, Such policies and procedures shall not have the effect of waiving requirements specifically provided for in
the Addressing Ordinance or Access Management Manual.

THE FILING OF THIS APPLICATION SHALL NOT IMPLY OR DEEM APPROVAL OF SAID APPLICATION.

PRINT NAME OF APPLICANT:

SIGNATURE OF APPLICANT:

DATE:

OFFICE USE ONLY

Number Road Name Unit Type Unit
D New Address D Address Verification
Signature Date

Town of Taos Planning & Zoming Department ¢ 400 Canmino de la Placita ¢ Taos, NM 87371 ¢ (575) 751-2016 ¢ Fax (575) 751-2026






PIANNING
TOWN OF TAOS & 7ONING
FLOODPLAIN DETERMINATION FORM Ch kT

Property Code Number: Owner Number:
APPLICANT NAME Phone Number:
MAILING ADDRESS: Alt. Phone #:

Email Address:

City, State, Zip

| CERTIFICATION

Federal law requires that a flood insurance policy be obtained as a condition of a federally-backed mortgage or
loan that is secured for the buildings. Flood insurance is available in the Town of Taos. Please contact your
lender for more information.

THIS INFORMATION 1S BASED ON A FLOOD [INSURANCE RATE MaAP OR FLOODWAY MAP OF TAOS COUNTY. THE INFORMATION ON THIS FORM DOES NOT
IMPLY THAT THE REFERENCED PROPERTY WILL OR WILL NOT BE FREF FROM FLOODING OR FLOOD DAMAGFE. A PROPERTY NOT IN A SPECIAL FLOOD
HAZARD AREA MAY Bl DAMAGED BY A FLOOD GREATER THAN THE 100 YEAR STORM OR FROM A LOCAL DRAINAGE PROBLEM NOT SHOWN ON THE MAP
THIS FORM DOLS NOT CREATE LIABILITY ON THE PART OF TAOS COUNTY, OR ANY OFFICER OR EMPLOYEE THERFOF, FOR ANY DAMAGE THAT RESULTS
FROM RELIANCE ON INFORMATION CONTAINED ON THIS FORM.

PRINT NAME OF APPLICANT:

SIGNATURE OF APPLICANT:

DATE:

OFFICE USE ONLY

2 For Wetlands Determinati fact th
Physical Address i etlnds Detrminatons o
Kelly Allen
The above property is found on FIRM PANEL 35055C-0790E or 35055C-0955E (505} 342-3216
kelly.e.allen@usace.army.mil

Community: Town of Taos Effective FIRM Date: 10/6/2010

PROPERTY IS LOCATED IN ZONE(S): A AE D X  WETLANDS (NWI Map): Yes No

THE PROJECT:

0 IS NOT located in a Special Flood Hazard Area. No further review is necessary.

o MAY BE located in a Special Flood Hazard Area. A SITE VISIT BY TOWN FLOODPLAIN ADMINISTRATOR IS
NECESSARY.

0 IS located in a Special Flood Hazard Area. ADDITIONAL REVIEW AND/OR A SITE VISIT MAY BE NECESSARY AND A
FLOODPLAIN DEVELOPMENT PERMIT WILL BE REQUIRED FOR THIS PROJECT

Town of Taos — Zoning Official  Date Town of Taos - Floodplain Manager Date







TO BE
COMPLETED
FOR
COMMERCIAL
PROJECITS
ONLY






FIRE INSPECTION
REQUEST APPLICATION

CASE NO Fl20 -

APPLICANT INFORMATION
' Name

Town of Taos Fire Dapartment
Taos Municipal Bullding

400 Camino de la Placita
Taos, NM 87571

Phone (575-758-3386

Fax (575) 737-2665

Mailing Address

City ST ZIP Code

Subject Property Address

Telephone Number

E-Mail Address

Cell Phone

|

Business or Building CO Inspection (Check one)

Type of Facility

Fee

O Home Occupation Business (No clients coming to home Location)

No Fee

Fee based on square

Open Buming Permit

O Home Occupation Business (Clients coming to Home Location) footage as outiined below

$25.00
1 itinerant Vendor

$75.00
[0 Businesses 3,000 sq. ft. or less

$150.00
[J Businesses 3,001 — 6,000 sq. ft.

$200.00
O Businesses 6,001-9,000 sq. ft.

$250.00
J Businesses 9,001-12,000 sq. ft.

$300.00
[ Businesses 12,001 sq. ft. or more

$50.00
[1 1,000+ sq. ft. membrane structures (tents)

Free

]




Annual Fire Inspection Fees (Check One)

Space of 9,001 sq. ft. or more

No fee — standard violation

Business Space Type Fee

$20.00
[0 Space of 1,500 sq. ft. or less

$40.00
O Space of 1,501 to 3,000 sq. ft.

$75.00
O Space of 3,001 to 6,000 sq. ft.

$100.00
O Space of 6,001 to 9,000 sq. ft.

$150.00
O
O

Re-inspection

fines begin at this point

Plan Review Fees (Check One)

Please list total square footage
O Commercial Plan Review

$0.035 per square foot

O Residential Fire Sprinkler Plans

$50.00

Please list the number of devices
O Commercial Fire Sprinkler

Plans

$50.00 + $1.00 per device
over 50

O Commercial Fire Sprinkler Modification Plans

$50.00

Please list the number of devices

$50.00 + $1.00 per device

O Commercial Fire Alarm over 50
System Plans
$50.00
O Commercial Hood Fire Suppression System Plans
$25.00

] Fire Evacuation Plans

Signature: Date:

Required Submittals

[0 Set of Plans for Plan Review (Only for items listed under Plan Review Fees)

[J Total Square Footage for all Commercial Plan Review

O Number of Devices for Commercial Fire Sprinkler Plans and Commercial Fire Alarm System

Plans




TOWN OF TAOS
PLANNING, COMMUNITY AND ECONOMIC DEVELOPMENT

TO: Fire Department — Fire Marshal
SUBJECT: Commercial Building Plan Review

Please review the attached plans and return them with your approval. If they are denied please indicate
the reason for this and return. If they are pending please send a memo indicating the reason(s); zoning
review will not be issued until matters are resolved.

Building Permit No. BP20

Contractor Phone #

Owner

Physical Address

REVIEWED [ | DENIED [ | PENDING [ |

{State Reasons below & Return) {Please send memo stating reasons)

Erik Oiesen-Vreeke Date

Comments:







TOWN OF TAOS

Ses—cj) PLANNING COMMUNITY AND ECONOMIC DEVELOPMENT

1834

2 it

TO: Public Works
SUBJECT: Commercial Building Plan Review

Please review the attached plans and return them with your approval. If they are denied please indicate

the reason for this and return. If they are pending please send a memo indicating the reason(s); zoning
review will not be issued until matters are resolved.

Building Permit No. BP20

Contractor Phone #

Owner

Physical Address

APPROVED | | DENIED | | PENDING | |

(State Reascns below & Return) (Please send memo stating reasons)

Francisco Espinoza Date

Comments:







BUILDING PERMIT GUIDE FOR COMMERCIAL CONSTRUCTION

State of New Mexico Regulation and Licensing Department

Albuquerque Office; 5500 San Antonio NE
Las Cruces Office: 505 §. Maln, Ste 118 P.O. Box 939
Santa Fe Office: 2550 Corrillos rd P.O.Box 25101

Albuguerque, New Mexico 87109
Las Cruces, New Mexico 88004.0939
Santa Fe, New Mexico 87504

Construction Industries Division

(505)222.9800 FAX (505)745.5670
(575)524-4320 FAX (575)524-5319
(505) 476-4700 FAX (505) 476-4485

PERMIT APPLICATION DATA .

To obtain a permit, the applicant shall fill cut an APPLICATION for
STATE BUILDING PERMIT supplied by the Construction Industries
Division office. Applicant must supply description of work, building
address, construction material, total square footage, specific use of
building, project owner's name and address, contractor’s business
name, address and license number, architect’s name, address and
license number. The licensed contractor GB98 requesting the
permit must sign the application. Call (505) 476-46%1 for more
information.

ZONING APPROVAL

Your project may be located In an area requiring zoning approval
from a city or county zoning authority. You must obtin zoning
approval and a signature on the APPLICATION fer STATE
BUILDING PERMIT before applying to this office for the building
permit. Contact the Censtruction Industries Division for zoning
requirements in your area,

VALUATION AND FEES

Valuation of your project is based CID Rules New Mexico
Administrative code §4.5.5.10 . The project does need the signed
contract between the project owner and contractor. The fee,
which covers plan review, the permit notice and required inspections,
Is based on the valuation amount Our office will calculate the
valuation and fee for you. If you are mailing the opplication end plans
to the nearest CID office, call any of the offices listed above for the fee
prior to moiling.

PLAN SUBMITTAL

Two complete scaled sets of phnsi/4" = ['-0 minimum and
specifications must be submitted to Construction Industries Division
for permit and must be sufficiently clear to show the project in its
entirety. Following is a minimum standard of required drawings for
review by Construction Industries Division for new commercial
construction, additions, and remodels (use as a checklist when
preparing your submittal):

I. _COVER SHEET.
A.  Projact identificadon
B. Project address and a locatlon map
C.  All design professionals identified
D. The prime design professional (the professional responsible for

project coordination) must be identfied. All communications

should be directed through this individual

Applicable Codes annotated on cover sheet

Duign Criteria list
Type of building construcdon (IBC Chapeer 6)

2. Square Footage area of each floor or wing and tor! building
square footage

3.  Group or use and occupancy (IBC CHAPTER 3) including
mixed occupancies if applicable

4. Occeupantload (IBC Chapter 10, Table 1004.1.1)

5.  Allowable area calculagons

6.  Exiting requirements

7

8

- m

Plumbing fixture requirements based on IBC Chapeer 29,
. Fire sprinklers
9. Height and number of stories
10. Land use zone
t. Location of property
12.  Seismic location
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1. __ SITE PLAN,

5.

10.

Show proposed new structures and any existing
buildings or structures on site, all property lines with dimensions, all
streets, easements and setbacks. Show alf water, sewer, electrical
points of connection, proposed service routes and exisung udlities on
the site. Show all required parking per New Mexico Building Code,
including accessible parking, access aisles and ramps per ANSI. Show
drainage and grading information. Indicate drainage inflow and outflow
locations and specify areas required to be maintained for drainage
purposes. When appropriate, include a topographical survey. Show
north arrow.

FOUNDATION PLAN. Show all foundations and footings. Indicate
size, location, thickness, materials and swrengths (including concrece
strength) and rainforcing. Show all imbedded anchoring such as anchor
bolts, hold-downs, post bases, etc. Provide a geotechnical report,
including scil-bearing capaciry, for the purposed structure at that site.

FLOOR PLAN. Show all floors including basements. Show all
rooms, with their uvse, overall dimensions and locations of all
structural elements and openings, Show all doors and windows. Provide
door and window schedules. All fire assemblies, door label ratings,
area and occupancy separations and draft stops shall be shown. Include
exiting requirements.

FRAMING PLANS AND ROOF FRAMING PLANS, Show all
scructural members, their size, methods of attachment, location and
materials for floors and roofs. Show roof plan.

EXTERIOR ELEVATIONS. Show ali views. Show all vertical
dimensions and helghts. Show all openings and identify all materials
and show lateral bracing system, where applicable.

. BUILDING SECTIONS AND WALL SECTIONS. Show & label

materials of construction, non-rated and fire-rated assemblies and
fire-rated penetrations. Show dimension of all heights.

MECHANICAL SYSTEM. Show the entire mechanical system.
Include all units, their sizes, mounting detalls, all duct work and duct
sizes. Indicate all fire dampers where required. Provide equipment
schedules, The State Fire Marshall's Offic

systems _plans. Submit energy conservation calculations per 2006
Model Energy Code requirements.

PLUMBING SYSTEM. Show plumbling riser diagrams, all fixtures,
piping, slopes, materfals and sizes. Show points of connection to
utilides, septic systems, pra-treatment sewer systems and water wells.

__ELECTRICAL SYSTEM. Show elecmical riser diagrams, all

electrical fixwres (interior, exterior and site) wiring sizes and
circuiting, grounding, panel schedules, single line diagrams, insananeous
fault current, load calcutations and fixture schedules. Show lighdng
calculations and peint of connection to utility.

. __STRUCTURAL CALCULATIONS. Where required, provide

12.

13.

Building Permit Guide for Commercial Construction

structural calculadons for the entire structural system of the project
Include wind, rocf and floor design loads.

__SPECIFICATIONS. Either on the drawings or in bookiet form,

further define construction components, covering materials and
methods of consuucton, wall finishes and all pertinent equipment
Schedules may be incorporated into a project manual in liew of
drawings.

__ADDENDA AND CHANGES. It shall be the responsibility of the

individual identified on the cover sheet as the prime design
professional to notify the building official of any and ail changes
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chroughout the project and provide revised plans, calculations and
other appropriate documents prior to actyal construction.

14. __REVISIONS. For clarity, all revisions should be identified with a
delta symbol and clouded on the drawings or resubmitted as a new
plan set.

REQUIREMENTS FOR PROFESSIONAL SEALS

When any professional seal is required for a building permit, every
standard page of the construction documents must bear 2
professional seal with original signature and date, certifying
professional responsibility for every aspect of the project
Referenced serial drawings do not require a seal.

SINGLE SEAL REQUIREMENT

The single seal of either a New Mexico registered engineer or architect
meets the requirement for professional certification on projects that do not
exceed a construction valvation of six hundred thousand dollars {$6060,000)
and do not exceed a total occupant load of fifty (50).

Nonresidential buildings, as defined in the 2013 International Building Codes,
or additions having a total occupant foad of ten (10} or less and not more
than two (2} stories in height, which shall not include E-3, H, or |
occupandes, will not require the seal of either an architect or engineer,
unless the Construction Industries Divislon determines such seal is necessary
ta protect public life, safery and welfare.

Plans, specificadons and calculations stamped by an Electrical Engineer
licensed 1o practice In New Mexico shall be required for any installation with
a calculated service capacity over 100 kVA single-phase or over 225 kYA
three-phase. This requirement shall NOT apply to remote installations such
as single irrigation pumps.

Plans, specifications and calculations smmped by a Mechanical Engineer
licensed to practice In New Mexico may be required on mechanical permits
of $50,000.00 or more In value andfor commercial buildings three stories and

higher.

MULTIPLE SEALS REQUIREMENT

The professional seals of both an architect and an engineer (or engineers)
are required on projects with either a construction valuation greater than
six hundred thousand dollars ($600,000.00) or a total occupant load greater
than fifty (S0). Occupant load shall be in accordance with Table 1004.0.1 of
2015 Internadonal Bullding Code.

REQUIRED INSPECTIONS

To request an inspection e-mail us at
CID.Inspectiondistate.min.us our call 505-222-9813 or 877-
243-0979

I. FOUNDATION INSPECTION. To be made after excavations for
footings are complets and any required reinforcing steel is in place. For
concrete foundations, any required forms shall be in place prior to
inspection. All materials for the foundation shall be on the job, except
where concrete is ready mixed in accordance with approved natonalfy
recognized standards, the concrete need not be on the job. Where the
foundation is to be constructed of approved treated wood, additional
inspections may be required by the building official.

2. CONCRETE SLAB or UNDER-FLOOR INSPECTION. To be
made afer all in-stab or under-floor building service equipment, conduit,
piping accessories and other ancillary equipment items are in place, but
before any concrete is placed or floor sheathing installed, including the
subfloor,

3. FRAME INSPECTION. To be made after the roof, all framing, fire
blocking and bracing are in place and all pipes, chimneys and vents are
complete and the rough electrical, plumbing, and headng wires, pipes and
ducts are approved,

4. WEATHER-RESISTIVE BARRIER INSPECTION. To be made
after insmlladon of the appropriate weather-resistive barrier and before
such barrier is covered,

5. FINAL INSPECTION. To be made after finish grading and the building
is completed and ready for occupancy. Final electrical, plumbing and
mechanical inspections must be conducted prior to final general
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censtruction inspection. The Construction Inspector will issue the
Certificate of Occupancy to the contractor after approving final general
construction inspection.

6. OTHER INSPECTIONS. In additon to the called inspections
specified above, the Construction Inspector may make or require other
inspections of any construction work to ascermain compliance with
provisions of the New Mexico Bullding Code and other laws which are
enforced by the code enforcement agency. The licensed plumber and
electrician perfarming the work under the appropriate permits are
responsible  for coordinating  plumbing, mechanical and  electrical
inspections.

CERTIFICATE OF OCCUPANCY

No building or structure shall be used or occupied, and no change in
the existing occupancy classification of a building or structure or
portion thereof shall be made until the building official has issued a
certification of occupancy as provided,

COMMERCIAL DEMOLITION AND RENOVATION
Call the Air Pollution Control bureau for information regarding the
handling of asbestos containing materials at 1-800-224-7009 prior to
demolition and renovation of existing commercial structures, The
Air Poliution Contro! Bureau must be notified 10 days in advance of
any demolition and renovation of commercial structures.

APPLICABLE CODES

The Construction Industries Division currently enforces the
following codes:

2015 New Mexico Commercial & Residential Building Code
2015 International Building Code

2015 International Existing Building Code

2015 International Residental Code

2012 Solar Energy Code (IAPMO)

2009 NM Energy Conservation Code

ICC/ANSI Al17.1-2009

2012 New Mexico Plumbing and Mechanical Code
2012 Uniferm Mechanical Code (LAPMO}

2012 Uniform Plumbing Code (IAPMO}

2012 Uniform Swimming Pool, S5pa and Hot Tub Code
2014 New Mexico Elecrrical Code

2014 National Electrical Code

2012 National Electrical Safety Code

Liquefied Petroleum Gas Swandards

e« 2014 NFPA 58

s 2012 NFPA 57

= 2012 NFPA 54

= 20{0 NFPA 52

= 2001 NFPA 1192

ACCESSIBILITY

Accessibllity requirements are detailed in Chapter |1, Accessibility,
of the New Mexico Building Code, and supercede Chapter 11,
Accessibility, of the International Building Code. The adopted
standard of quality for accessible design is the ICC/ANSI AlI7.1-
2009 “Accessible and Usable Buildings and Facitities”.

CONSTRUCTION INDUSTRIES DIVISION WEB SITE
CID has developed a new information web site with “view only”
information at RLD.STATENM.US This site includes information of
interest to consumers, business and the regulated community.

CONTRACTOR LICENSE LOOK-UP

A license  web site  has been developed at
HTTP://PUBLIC PSIEXAMS.COM. This site includes the names,
addresses and telephone numbers of licensed contractors and their
license classification. It also includes information on licensing and
required qualifications for license examination.
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Multi- Furpose State Building Applicalion G

State of New Mexico Regulation and Licensing Department Construction Industries Division
Santa Fe 2550 Cemillos Rd Santa Fe, NM 87505 Phone:  (505) 476 - 4700 Fax: (505} 476 - 4685
Albuquerque 5500 San Antonio NE Albuquerque, NM 87109 (505) 222 - 9800 (505} 765 - 5670
Las Cruces 505 S, Main St, Ste. 103 Las Cruces, NM 88004 (575) 524 - 6320 (575) 524 - 6319
[] Building Permit c. . ) [] Residental [ ] Commercial [ | Pre-Bid [ _| Trade Review Only
[:l Mew Construction D Alteralion/Repairs/Demolition D Additions El Foundation anly D Reroof : Electrical Review

G woad D melal frame [:_masrmy_u adobe D tammed earth E] metal struclure D athar MechanicalPlumbing Review

Destripction of work:

B ———————
THE FOLLOWING INFORMATION MUST BE PROVIDED

Physical Address of job site {must provide a physical addrass) Nearest City/Town/Village Zip Code County
GPS Coordinates
optional X Caordinate Y Coordinate

MUST provide written Directions

Property Owner or Homeowner Information:

First Name Last Name E-mail address:

Address No. & Street / PO Eox/ Rural Route City State Zip Code Phone
Contractor Information {(must provide proof of contract):

Company Name NM State License # and classification

Address No, & Street / PO Box / Rural Route City State E-Mail Address:

Contact Information {Name) Phone Fax

Design Professional Information:

Company Name NM State License #
Address No. & Street / PO Box / Rural Route City State
Conlact Information ~ {Name) Phone E-mail address.

Type of Construction 1} L1 | [T [V] [V [(A] [E] Energy Compliance Climate Zone:

Occupancy Group AEIEINHEOMEACEIM [] Prescriptive (ER AR ER R R RA;
Division OO E] [] Trade-off

Square Foolage: |:| Performance [:l Energy Code Not Applicatable
Waluation / Sign Conltract: Fire Sprinklers Apply YI N LP gas Appliance Apply Y / N

APPLICANT MUST READ AND SIGN THE FOLLOWING: | hereby acknowledge by my signature below that | have read this application and state
that the above is correct. | agree 1o comply with the requirements for the New Mexico Building Code. | waive my right to require any inspector to
possess a search warrant before they enter the premises to inspect the building covered by this permit. However, | waive this right only on the
following conditions: The inspector must be approved by the Construction Industries Division and this inspection must be made at reasonable
times for purpose of determining whether the work of building or structure on the premises complies with the New Mexico Building Code.

| understand that the issuance of this permil shall not prevent the Construction Industries Division from requiring compliance with the provisiens

of the New Mexico Building Code.

X
Signature Date
Official Use Only
Date Issued: Processed By: Tracking Number:
Received By: Total Fees Due:
[} wakin ] wail (] EMait Partial Payment:
Paid By: Balance Due:

[] Check | | Money Order { ] CreditCard [ ] Purchase Order

PLANNING/ZONING APPROVED BY:

“Signature Date:
FLOOD PLAIN APPROVED BY:

Signature Date:
GENERAL BUILDING APPROVED BY:

Signature Date:
UPC/UMC APPROVED BY:

Signature Date:
NEC APPROVED BY:

Signature Date
Revised 10/25/18







TO BE
COMPLETED
FOR
RESIDENTIAL
PROJECITS
ONLY






Instructions for Obtaining a Homeowner’s Permit

The legislative intent of the exemption to licensing in the Construction Industries Licensing Act
allows you to construct or alter your single-family residence without obtaining a contractor’s
license. This exemption applies only to your primary residence that is owned and occupied or to be
occupied by you. This exemption includes free standing garages, carports and sheds. The exemption
does not apply to any other residential dwellings owned by you including rental dwellings or
commercial properties as defined in the adopted codes.

1.

The Homeowner permit is only required for work that requires a permit and inspections
pursuant to the regulations.

Specialty trade projects such as roofing or window installations, that are not part of a larger
multi-faceted project, such as a house project or a remodel, are not eligible for a
homeowner’s permit if the work is to be subcontracted and is not performed by you either
personally or with the aid of legal (W-2) employees.

. There are separate permits for residential general building, electrical wiring and plumbing

installations, alterations and repairs.

Prior to applying for a homeowner permit you shall:

a. Obtain zoning approval from the local planning and zoning department where the
property is located.

b. Obtain a flood plain determination from the local planning and zoning department or
the flood plain authority.

¢. Secure proof of ownership of the property which may include a deed, real estate
contract or other proof as acceptable to the division.

For this permit, you must apply in person at the office of the Authority Having Jurisdiction

(AHJ), either the Construction Industries Division (CID) or the local permitting authority,

When applying for the homeowner permit you shall provide each items listed below:

a. Submit proof of identity.

b. Submit proof of ownership of the property.

¢. Submit a signed copy of “The Instructions for Obtaining the Homeowner’s Permit”
indicating that you understand each obligation and agree to comply with the
requirements of the Homeowner’s permit.

d. Submit a completed, signed and notarized original of the Homeowner Permit
Responsibilities and Liabilities Acknowledgement form acknowledging and accepting
your responsibilities as a homeowner permittee,

e. Submit zoning approval and floodplain determination.

f. Submit a completed AHJ approved application for the building permit.

Revised 6/11/20

New Mexico Regulation & Licensing Dept.
CONSTRUCTION INDUSTRIES DIVISION
Instructions for Obtaining a Homeowner’s Permit
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10.

11.

12.

13.

I

g. Provide to the AHJ all required plans and documents as set forth in the “Building
Permit Guide for Residential Construction”.

h. Submit payment of all applicable fees.

The homeowner building permit authorizes you to self-perform the work authorized by the

permit, to utilize legal (W-2) employees or to sub-contract specialty trades to validly

licensed contractors.

If you are hiring employees, you shall comply with all federal and state tax registration and

reporting requirements and worker’s compensation insurance requirements.

If you subcontract for specialty trade work it must be to a validly licensed contractor who

must apply for all applicable permits and request all inspections. Trades of work not

authorized by the homeowner building permit must be subcontracted.

Except for work that is legally subcontracted, you are responsible for requesting all

inspections, making all corrections of code violations, requesting all required re-inspections

and obtaining the Certificate of Occupancy and/or final inspection when applicable.

The homeowner’s permit may not be used to permit a project for which a GB-2 or GB-98

contractor has been contracted to act as a general contractor, a project manager, or to

supervise the project.

The electrical and plumbing homeowner permits authorize only the permittee to perform

work authorized by the permit. Subcontractors may not be utilized for this work nor may

employees perform any of the electrical or plumbing work authorized by the permit.

You must comply with all provisions of the Construction Industries Licensing Act (CILA),

its regulations, standards and codes

state and certify that | own and occupy or shall be occupying the residence,

that [ have read this instruction sheet completely, that I understand what [ must do in order to obtain a
homeowner’s permit, and agree that | shall comply with all of the requirements.

Printed Name Signature

Address

Telephone No.

Email address

Revised 6/11/20

New Mexico Regulation & Licensing Dept.
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Instructions for Obtaining a Homeowner’s Permit
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. State of New Mexico Homeowner Bulldina Permit Application

& °5.}, State of New Mexico Regulation and Licensing Department Construction Industries Division

I Santa Fe 2550 Cerrillos Rd Santa Fe, NM 87505 Phone: (505)476-4700 Fax (505) 476 - 4685
07 Albuguergue 5500 San Antonio NE Albuquerque, NM 87109 (505) 222 - 9800 (505) 765 - 5670
= Las Cruces 505 S. Main St. Ste. 103 Las Cruces, NM 88004 (575) 524 - 6320 {575} 524 - 6319
THE FOLLOWING INFORMATION MUST BE PROVIDED
Parcel No. and/or Project Address (must provide a physical address) Nearest City/Town/Village Zip Code County
GPS Coordinates
optional X Coordinate Y Coordinate

MUST provide written Directions

Property Owner or Homeowner Information:

First Name Last Name E-mail address

Address No. & Street / PO Box / Rural Route City “State Zip Code Phone

Design Professional Information: (if any designed by professional)

Company Name NM State License #
Address No. & Street / PO Box / Rural Route City State
Contact Information  {Name) Phone E-mail address Bz S
Type of structure:
Type of work Type of Occupancy: Type of Material (Construction) Energy Compliance Ciimate Zone:
O New [ single Family Dwelling | ] Wood Frame (VB} O Prescriptive 1
{1 Addition [ carage [ Adobe (vB) [ Trade-oft =]
[ Alterations and Repairs | [] Storage ] Rammed earth (VB) [ Performance =]
] Reroof 3 san O ©mu Block (1B} [] Energy Code Not =]
[ Foundation Only O other type of structure: [ ICF Block (118} Applicatable =]
[ Metal Frame (1B} C&]
7]
Additional Information:
Total under roof square footage [¥] or [H] Fire Sprinklers Apply
Construction Valuation [Y] or [N] LP gas appliance installed

Homeowners work to be self performed:

Foundation  [_] Self-performed [__] Subcontracted [ ] N/A | Windows [T] Self-performed [ ] Subcontracted [ | N/A
Framing [ self-performed [ | Subcontracted [ | N/A | Doors [_] seif-performed [_] Subcontracted [_] N/A
Insutation [ self-performed [_| Subcontracted [ | N/A | Miltwork [ self-performed [_] Subcontracted [ ] NA
Sheelrock [ ] Self-performed [ | Subcontracted [ | N/A | Electrical (] self-performed [_] Subcontracted [__] M/A
Exterior Finish [ Selfperformed [_| Subcontracted [__] N/A | Plumbing [ self-performed [ ] Subcontracted [ | N/a
Roafing  [_] Seitpertormed [} Subconiracted e e o et g

APPLICANT MUST READ AND SIGN THE FOLLOWING: | hereby acknowledge, stipulate and agree by signing below that | have read this application and state
that the above is true and correct. | agree to comply with all requirements of the New Mexico Construction Codes. | acknowledge that it is my responsibility to know
and comply with all appropriate codes and | shall obtain all required codes to ensure | complete the work in compliance with current law, codes and standards. |
waive my right to require any inspector to obtain a search warrant before they enter my premises to inspect the residence covered by this permit. | waive this right
only on the following conditions: The inspector must be approved by the Construction industries Division and this inspection must be made at reasonable times for
the purpose of determining whether the work performed complies with the appropriate New Mexico Building Codes,

| understand that the issuance of this permit requires that | fully comply with all appropriate provisions of the Construction Industries Licensing Act, its regulations,
codes and standards and | agree that | shall so comply,

X
Slgnature Date
Official Use Only
Date Issued: Processed By: Tracking Number:
Recsived By: Total Fees Due:
[ walkin ] Mmail 1 E-Mait: Partial Payment:
Paid By: Balance Due;
[ ] Check [ ] Money Order [ Credit Card
IPLANNING/ZONING APPROVED BY:
Signature Date:
FLOOD PLAIN APPROVED BY:
Signature Date:
GENERAL BUILDING APPROVED BY:
Signature Date:
UPC/UMC APPROVED BY:;
Signature Date:
NEC APPROVED BY:

Signature Date:




4.23.20

READ CAREFULLY-YOUR RIGHTS ARE AFFECTED BY
OBTAINING A HOMEOWNER’S PERMIT!!!

New Mexico Regulation and Licensing Department

CONSTRUCTION INDUSTRIES DIVISION

BOX PO Box 25101 = Santa Fe, NM 87504 « Ph (505) 476-4675 = Fax (505) 476-4685
5500 5500 San Antonio Dr. NE ¢ Albuquerque, NM 87109 = Ph (505) 222-9800 = Fax (505) 765-5670
505 S, 505 S. Main St., Suite 118 = Las Cruces, NM 88004 = Ph (575) 524-6320 = Fax (575) 524-6319
ww, i Sia e, nm A/ o0 ATEUeLinn

HOMEOWNER PERMIT RESPONSIBILITIES AND LIABILITIES
ACKNOWLEDGEMENT

BY OBTAINING THIS PERMIT, AS A HOMEOWNER, I ACCEPT SOLE RESPONSIBILITY
AND ACKNOWLEDGE THAT I AM FULLY LIABLE FOR THE PROJECT.

The three possible homeowner’s permits are a building permit, an electrical permit and a plumbing permit.
The performance of HVAC and natural gas is not available through the homeowner’s permit.

Homeowner responsibilitics and liabilities are strictly monitored and must be adhered to by a homeowner
seeking a homeowner’s permit. Please read each of the following statements as each pertains to your
application for the homeowner’s permit. Y ou must place your initials on the line adjacent to each statement
as an acknowledgement of your agreement that you understand and shall abide by each statement. If you
do not adhere to each of the following statements, your permit will be cancelled.

Prior to applying in person for a homeowner’s permit with CID or the local permitting authority, you, as
the homeowner, must obtain zoning approval from the local planning and zoning department, including
floodplain determination. If you live in an area that does not have a planning and zoning department, you
must obtain flood plain determination prior to applying for your permit.

TO BE COMPLETED BY THE LOCAL PERMITTING AUTHORITY WHEN APPROPRIATE.
I have verified that the individual signing this document as homeowner has provided (1) proof of identity;
(2) proof of ownership of the property; (3) acknowledgement of review and signing of the Instruction
sheet for obtaining a homeowner’s permit AND (4) has completed all portions of this document.

Signature of local permitting authority or Printed Name/Name of Department
local planning & zoning authorized personnel

Address

Telephone No.

Revised 6/11/20
New Mexico Regulation and Licensing Department
CONSTRUCTION INDUSTRIES DIVISION
Page 1 of 5



4.23.20

Email address

After initialing each item, sign the acknowledgement before a Notary Public, present this document, proof
of identity and ownership of the real property, completion of local planning & zoning documents, flood
plain determination and the completed permit application package, including the instruction sheet, in
person to the Authority Having Jurisdiction (AHJ) office or the local planning and zoning department. If
the completed documentation is submitted to a local planning and zoning department, such documentation
shall be mailed or emailed to the AHJ. The homeowner agrees and stipulates that an email submittal to
the AHJ shall be considered by all parties as original signed documentation submitted to the AHJ for all
intents and purposes. All completed homeowner documentation shall be kept on record by the AHJ with
the permit application as proof of the responsibilities and liabilities you have assumed by applying for and
obtaining a homeowner’s permit.

THIS FORM MUST BE COMPLETED BY HOMEOWNER IN PERSON AT EITHER THE
APPROPRIATE PERMITTING AUTHORITY OR THE LOCAL PLANNING AND ZONING DEPT
PRIOR TO SUBMITTAL TO THE APPROPRIATE PERMITTING AUTHORITY. ALL PORTIONS
MUST BE INITIALED OR THIS ACKNOWLEDGEMENT IS DEEMED INCOMPLETE AND
UNACCEPTABLE!

Place a checkmark adjacent to the appropriate contracting you plan on completing when
obtaining the homeowner’s permit.

I plan to build/construct a single-family primary residence that will be owned and occupied by me
for a minimum of two years after the Certificate of Occupancy is issued. Violation of this two-year
requirement may result in denial of future additional homeowner permits and/or initiation of
criminal [unlicensed contracting] charges against you in accordance with the requirements of the
Construction Industries Licensing Act, § 60-13-52.

I plan to alter, repair, install or make improvements to my primary residence owned and occupied
by me.

I plan to build/construct or improve a free-standing garage or storage building located at my owned
and occupied primary residence.

I plan to install, alter or repair electrical wiring or plumbing systems at my owned and occupied
primary residence.

I plan to self-perform or subcontract each scope of work as indicated below:

concrete ~ self-perform subcontract
framing self-perform subcontract
insulation self-perform subcontract
sheetrock self-perform subcontract
exterior finish  self-perform subcontract
roofing self-perform subcontract
windows self-perform - subcontract
doors self-perform subcontract
millwork ~ self-perform subcontract

Revised 6/11/20
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